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Do  not  assume  content  reflects  current 
scientific  knowledge,  policies,  or  practices. 


HOUSEKEEPERS'  CEA.T 


Tuesday!  Ue&eta'oef -g?,  1932 


(EOE  BROADCAST  USE  ONLY) 


Subject:   "Schedules  to  Save  Time  and  '.York."     Information  from  the  Bureau  of 
Home  Economics,  U.  S.  I).  A. 

"Women's  ^"■ork  is  never  done,"  says  the  old  proverh.  And  that  statement 
holds  true  even  today,  especially  for  women  on  farms,  ,jud^<^ing  from  the  reports 
of  housewives  all  over  the  country. 

Only  the  other  day  a  woman  told  me  that  she  had  "been  running  a  big  house 
and  family  for  twelve  years  and  had  never  caught  up  yet.    Work  as  hard  as  she 
could  all  day  and  all  evening,  when  she  went  to  hed  she  still  had  a  pile  of  un- 
finished jobs  left. 


Another  frield,  living  on  a  farm,  says  she  doesn't  wonder  when  mothers 
grow  grey  early.  She  herself  has  always  been  swamped  by  her  household  cares, 
driven  every  minute  by  things  waiting  to  be  done. 

Of  course,  this  pressure  of  v/ork  is  as  old  as  farming  itself.    But  the 
housewife  can  relieve  it  a  good  deal,  if  she  will  take  a  lesson  from  industry 
and  schedule  her  work.    And  don't  let  that  term  "schedule"  sound  severe  or 
difficult  to  you.    A  schedule  of  hoiisework  is  simply  a  written  plan  of  work 
for  a  week  showing  just  what  tasks  are  to  be  done  each  day  and  the  hours  for 
doing  them.    You'd  be  surprised  how  system  can  lighten  a  big  load  of  housework 
and  how  easy  wording  by  schedule  is,   once  you  have  the  habit.     In  fact,  hap- 
hazard, helter-skelter  housekeeping  generally  taices  much  longer  and  is  harder 
on  the  nerves  ajid  much  harder  on  the  disposition. 

Specialists  at  the  Bureau  of  Home  Economics,  who  o,re  interested  in 
giving  the  homemaker  a  ha.nd  wherever  they  ca:i:i,  have  done  some  investigating 
on  this  matter  of  work  schedules  and  have  som.e  helpful  suggestions  on  the  sub- 
ject . 

"How  do  you  go  about  it  to  make  a  successful  schedule  for  yourself?" 
That's  the  first  question  most  women  ask. 

The  s-QOcialists  advise  first  m.nlcing  a  list  of  all  your  regular  tasks, 
including  even  those  that  come  only  once  in  several  weeks.    Before  each  task, 
write  down  how  often  you  do  it  —  whether  daily,  twice  a  week,  every  third 
week,  or  otherwise,     Then,  after  each  item,  write  the  tirae  that  it  requires  — 
the  number  of  minutes  or  hours  you  usually  take  to  do  it.    Of  course,   some  of 
your  estimates  will  be  very  rov.gh,  but  by  keeping  a  record  of  the  time  when 
you  do  these  tasks  again,  you  can  correct  your  earlier  figures.     If  you  are 
uncertain  aboxit  uivjiy  items,  maybe  you'd  better  keep  a  record  of  all  your  time 
for  a  week  before  going  on  with  your  schedule. 
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Now,  '7hen  you  h.^ve  finished  this  statement  of  your  v/ork,  you  are  ready 
to  make  the  schedule  itself.    Keeping  the  li?t  of  regular  jobs  before  you,  dis- 
tribute the  various  tasks  thro-agh  the  seven  days  of  the  week,  arranging  the  work 
for  each  day  in  the  order  in  which  you  do  it  and  writing  before  each  task  the 
time  of  starting  and  finishing  it.     Probably  you'll  have  to  juggle  the  items 
back  and  forth  a  good  deal  before  each  day  will  run  smoothly,  with  meals  and 
other  fixed  matters  coming  at  the  oroner  time.    Jobs  which  you  do  less  often 
than  once  a  week,  you  can  schedule  for  the  some  hours,  so  that  you'll  do  some 
of  them  every  week. 

But  that  schedule  must  take  care  of  not  only  your  routine  work.  lou 
need  to  plan  also  for  periods  of  rest  and  leisure  and  for  irregular  work.  Then, 
every  morning  Piid  every  afternoon,  you  need  to  allow  a  little  time  for  the 
ever-occurring  but  never-expected  interruptions  of  housekeeping.    Unless  you 
allow  yourself  this  leeway,  you'll  frequently  find  yourself  behind  in  your 
schedule.    And  then,  you'll  lose  mn.ich  of  the  value  of  such  a  work  plan. 

But  the  adv.-jitat-ges  of  scheduling  don't  come  just  from  making  the  house- 
work r-oji  smoothly.    Even  more  important  is  the  fact  that  a  schedule  often  ac- 
tually cuts  down  the  amount  of  work.    You  see,  a  schedule  helps  you  find  just 
where  you  can  sa.ve  time  in  housekeeping,  becan.se  the  schedule  has  the  situation 
down  in  black  and  white.    Women  who  have  used  schedules  often  tell  me  that  they 
begin  to  revise  "cheir  list  of  customary  tasks  almost  without  realizing  it.  You 
see  they  decide  that  they  just  as  well  do  some  of  these  jobs  loss  frequently 
without  sacrificing  anything  but  their  old  habits.    They  also  find  sometimes 
that  they  caji  cut  t]Ae  time  of  other  jobs  by  simplifying  their  standards  or  by 
doing  the  work  more  efficiently.    Tlien,   sometimes,   they  can  cut  a  few  jobs  off 
their  list  entirely,  turning  them  over  to  others  in  the  family  or  using  instead 
the  commercial  or  ready-ma.de  -product. 

Of  course,  you  can't  revise  your  schedule  to   save  tim.e  all  at  once.  By 
keeping  your  eyes  open  for  possible  cha.nges,  you  can  gradually  reduce  the  de- 
mands of  your  housekeeping  ajrid  escape  that  feeling  of  being  driven  by  work  and 
of  never  ca,tching  up. 

You  may  find  that  you  spend  some  extra  time  along  the  way  keeping  records, 
making  your  schedule  and  then  readjusting  it.    But  that  schedule  is  likely  to 
become  your  right-hand  man.    TYith  the  IJew  Year  arriving  so  fast,  with  the  many 
responsibilities  most  homemakers  have  these  da.ys,  a  schedule  may  be  just  the 
thing  you  and  the  family  need.    It's  v/orth  thinking  a-bout  seriously,  isn't  it? 


Tomorrow:     "Nev;  Year's  Dinner." 


